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PHA Plan 

Agency Identification 

 

PHA Name:  GALLIA METROPOLITAN HOUSING AUTHORITY 
 
PHA Number: OH047 
 
PHA Fiscal Year Beginning: (mm/yyyy) 01/01/2004      
 

PHA Plan Contact Information:  

Name: June R. Williams   
Phone: 740- 446-0251 
TDD: 1-800-750-0750 
Email (if available):  galliamha@email.com 

 
Public Access to Information 
Information regarding any activities outlined in this plan can be obtained by contacting: 

(select all that apply) 
X Main administrative office of the PHA 

 PHA development management offices 

 
Display Locations For PHA Plans and Supporting Documents 
 
The PHA Plans (including attachments) are available for public inspection at: (select all that 
apply) 
X Main administrative office of the PHA 

 PHA development management offices 
 Main administrative office of the local, county or State  government 
 Public library 
 PHA website 
 Other (list below) 

 
PHA Plan Supporting Documents are available for inspection at: (select all that apply) 
X Main business office of the PHA 

 PHA development management offices 
 Other (list below) 

 
PHA Programs Administered: 
 
X Public Housing and Section 8   Section 8 Only    Public Housing    
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ii.  Executive Summary  
[24 CFR Part 903.7 9 (r)] 
At PHA option, provide a brief overview of the information in the Annual Plan 
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    Annual PHA Plan 

Fiscal Year 2004 
[24 CFR Part 903.7] 

i.  Table of Contents 
            Provide a table of contents for the Plan, including attachments, and a list of supporting       
            documents available for public inspection. For Attachments, indicate which attachments     
            are provided by selecting all that apply. Provide the attachment’s name (A, B, etc.) in   
            the space to the left of the name of the attachment. If the attachment is provided as a  
            SEPARATE file submission from the PHA Plans file, provide the file name in  
            parentheses in the space to the right of the title.   

 Contents                                                                          Page #    
            Annual Plan 
                 Executive Summary (optional)                                                                                                      
                 Annual Plan Information        
                 Table of Contents                                                                                  1                                                                                

1. Description of Policy and  Program Changes for the Upcoming     2 
                                                                                Fiscal Year                       

                 2. Capital Improvement Needs                                               2                   
            3. Demolition and Disposition                                  2      

4. Homeownership voucher Program                3                           
5.Crime and Safety:  PHDEP Plan                                                          3                                                  
6. Other Information:                                               4                                                                 

             a.   Resident Advisory Board Consultation Process                        4                                                   
b. Statement of Consistency with Consolidated Plan            4             
c. Criteria for Substantial Deviations and Significant                    5           
                                                           Amendments                                

      Attachments  
     Attachment A : Supporting Documents Available for Review                     1           
     Attachment B_: Capital Fund Program Annual Statement 2002                  5 
     Attachment C_: Capital Fund Program annual 5 Year Action  
                                                                                   Plan 2003                      
     Attachment __: Capital Fund Program Replacement Housing Factor     
                                      Annual Statement   
     Attachment __: Public Housing Drug Elimination Program (PHDEP)    
                                       Plan 
     Attachment D_: Resident Membership on PHA Board or Governing Body  15 
     Attachment E__: Membership of Resident Advisory Board or Boards         16 
     Attachment F_: Comments of Resident Advisory Board or Boards              16                             

               and Explanation of PHA Response  (must be         
               attached if not included in PHA  text)                                                            

     Other (List below, providing each attachment name) 
            Attachment G_  Mission and Goals                                    17 
            Attachment H_  Housing Needs                                       17 
 Attachment I_  Grievance Procedure                 18 
 Attachment J_  Audit                   18 
 Attachment K_  Policy and Program Changes 
 Attachment L_  Conistency with Plan                18 
            Attachment M  Deconcentration                  19 
            Attachment N_  Conversion                                         20 
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  1.   Summary of Policy or Program Changes for the Upcoming Year 
  In this section, briefly describe changes in policies or programs discussed in last year’s PHA      
  Plan that are not covered in other sections of this Update.   

 
     ACOP and Administrative Plan were both amended and are being sent      
     hard copy to the Field Office.  Changes in the Plan were put out for    
     review during   the year and also include changes in regulations. 
 
 

 

  2.  Capital Improvement Needs  
[  24 CFR Part 903.7 9 (g)] 
  Exemptions:  Section 8 only PHAs are not required to complete this component.   

 
    A. X  Yes   No: Is the PHA eligible to participate in the CFP in the fiscal year covered by this PHA Plan? 
   
B. What is the amount of the PHA’s estimated or actual (if known) Capital Fund Program      
    grant for the upcoming year?  Unknown 

 
    C.   X  Yes   No    Does the PHA plan to participate in the Capital Fund Program in the     
  upcoming year? If yes, complete the rest of Component 7.  If no, skip to next component. 
 
    D.  Capital Fund Program Grant Submissions 

 (1) Capital Fund Program 5-Year Action Plan  

The Capital Fund Program 5-Year Action Plan is provided as Attachment B 

 
(2)  Capital Fund Program Annual Statement 
The Capital Fund Program Annual Statement is provided as Attachment  B & C 

 
 

    3.   Demolition and Disposition  
    [24 CFR Part 903.7 9 (h)] 
   

 
      1.   Yes X  No:  Does the PHA plan to conduct any demolition or disposition activities (pursuant to section 18 of the 

U.S. Housing Act of 1937 (42 U.S.C. 1437p)) in the plan Fiscal Year?   (If “No”, skip to next 
component ; if “yes”, complete one activity description for each development.) 

 
 
 
 
 
      2. Activity Description 
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Demolition/Disposition Activity Description 

(Not including Activities Associated with HOPE VI or Conversion Activities) 

 
 
    1a. Development name: 
    1b. Development (project) number: 

    2. Activity type:  Demolition  
Disposition  

    3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

    4. Date application approved, submitted, or planned for submission:  (DD/MM/YY) 

    5. Number of units affected:       
    6.  Coverage of action (select one)   

  Part of the development 
  Total development 

    7. Relocation resources (select all that apply)  
 Section 8 for       units 
 Public housing  for       units 
 Preference for admission to other public housing or section 8 
 Other housing  for       units (describe below)  

    8.  Timeline for activity: 
a.  Actual or projected start date of activity: 
b.  Actual or projected start date of relocation activities: 
c. Projected end date of activity: 

 

      4.  Voucher Homeownership Program  
      [24 CFR Part 903.7 9 (k)] 

 
    A.   Yes X  No:  Does the PHA plan to administer a Section 8 Homeownership program pursuant to Section 8(y) of 

the U.S.H.A. of 1937, as implemented by 24 CFR part 982 ? (If “No”, skip to next component; if 
“yes”,  describe each program using the table below (copy and complete questions for each program 
identified.) 

 
    B.  Capacity of the PHA to Administer a Section 8 Homeownership Program 
        The PHA has demonstrated its capacity to administer the program by (select all that     
       apply): 

 Establishing a minimum homeowner downpayment requirement of at least 3 percent and requiring that at least 1 
percent of the downpayment comes from the family’s resources 

Requiring that financing for purchase of a home under its section 8 homeownership will be provided, insured or 
guaranteed by the state or Federal government; comply with secondary mortgage market underwriting 
requirements; or comply with generally accepted private sector underwriting standards 

 Demonstrating that it has or will acquire other relevant experience (list PHA experience, or any other 
organization to be involved and its experience, below): 

 

    5. Safety and Crime Prevention:  PHDEP Plan  
[   24 CFR Part 903.7 (m)] 
    Exemptions Section 8 Only PHAs may skip to the next component   PHAs eligible for    
    PHDEP funds must provide a PHDEP Plan meeting specified requirements prior to receipt of    
    PHDEP funds. 
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    A.  Yes    X   No: Is the PHA eligible to participate in the PHDEP in the fiscal year       
          covered by this PHA Plan? 
 

B. What is the amount of the PHA’s estimated or actual (if known) PHDEP grant for the    
             upcoming year? $ __________________ 
 
    C.     Yes X  No    Does the PHA plan to participate in the PHDEP in the upcoming year? If yes, answer 
question D.  If no, skip to next component. 
 
    D.     Yes   No: The  PHDEP Plan is attached at Attachment ____ 
 
 

    6.  Other Information 
    [24 CFR Part 903.7 9 (r)] 
 
      A.    Resident Advisory Board (RAB) Recommendations and PHA Response  

 
    1.   Yes    X No: Did the PHA receive any comments on the PHA Plan from the Resident Advisory Board/s? 
 
    2.  If yes, the comments are Attached at Attachment (File name)  
 
    3.  In what manner did the PHA address those comments? (select all that apply) 

 The PHA changed portions of the PHA Plan in response to comments 
 A list of these changes is included 

  Yes   No: below or  
                                           Yes   No:  at the end of the RAB Comments in Attachment ____. 

 Considered comments, but determined that no changes to the PHA Plan were necessary. An explanation of 
the PHA’s consideration is included at the at the end of the RAB Comments in Attachment ____. 

 
 Other: (list below) 

 
 

        B.  Statement of Consistency with the Consolidated Plan 

        For each applicable Consolidated Plan, make the following statement (copy questions as       
        many times as necessary). 
 
            1. Consolidated Plan jurisdiction: (provide name here)  GALLIPOLIS/GALLIA  
                                                                                                        COUNTY,OH    
               The PHA has taken the following steps to ensure consistency of this PHA Plan with  
               the Consolidated Plan for the jurisdiction: (select all that apply) 
 

X The PHA has based its statement of needs of families in the jurisdiction on the needs expressed in the 
Consolidated Plan/s. 

X The PHA has participated in any consultation process organized and offered by the Consolidated Plan 
agency in the development of the Consolidated Plan. 

X The PHA has consulted with the Consolidated Plan agency during the development of this PHA Plan. 
X Activities to be undertaken by the PHA in the coming year are consistent with specific initiatives contained 

in the Consolidated Plan. (list such initiatives below) 
 Other: (list below) 

    PHA Requests for support from the Consolidated Plan Agency 
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  Yes X  No:   Does the PHA request financial or other support from the State or local government agency in order to 

meet the needs of its public housing residents or inventory?   If yes, please list the 5 most important requests 
below: 

 
.                      The Consolidated Plan of the jurisdiction supports the PHA Plan with the   
                       following actions and commitments: (describe below) 
 
    C. Criteria for Substantial Deviation and Significant Amendments 

 
          1.   Amendment and Deviation Definitions 
      24 CFR Part 903.7(r) 
     PHAs are required to define and adopt their own standards of substantial deviation from the       
     5-year Plan and Significant Amendment to the Annual Plan.  The definition of significant   
     amendment is important because it defines when the PHA will subject a change to the  
     policies or activities described in the Annual Plan to full public hearing and HUD review  
     before implementation. 

 
      Substantial Deviation from the 5-Year Plan:  The Authority defines a :      
     substantial deviation” as any deletion or addition of any modernization work   
     item, addition or deletion of any new or old program or activity, changes with regard    

     to demolition or disposition, designation, homeownership programs or conversion   

     activities, any changes made to rent, admission or wait list policies or changes made  

      to any section of the Annual or 5-Year Plan. 
 
     Significant Amendment or Modification to the Annual Plan:  The Authority defines     

     “significant amendment” as a change in the use of replacement reserves under the   

     Capital Funds program or the addition of non-emergency work items not included in  

    the current Annual Plan. 

 

 

• An exception to this definition will be made for any of the above that are adopted to     

      reflect changes in HUD regulatory requirement.
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                                                            Attachment_A_ 

Supporting Documents Available for Review 
PHAs are to indicate which documents are available for public review by placing a mark in the “Applicable & On Display” 
column in the appropriate rows.  All listed documents must be on display if applicable to the program activities conducted by 
the PHA.   

 

List of Supporting Documents Available for Review 
Applicab

le & 

On 

Display 

Supporting Document Related Plan 

Component 

X PHA Plan Certifications of Compliance with the PHA Plans and 
Related Regulations 

5 Year and Annual 
Plans 

 State/Local Government Certification of Consistency with the 
Consolidated Plan  (not required for this update) 

5 Year and Annual 
Plans 

   

X Fair Housing Documentation Supporting Fair Housing 
Certifications:   Records reflecting that the PHA has examined its 
programs or proposed programs, identified any impediments to fair 
housing choice in those programs,  addressed or is addressing 
those impediments in a reasonable fashion in view of the resources 
available, and worked or is working with local jurisdictions to 
implement any of the jurisdictions’ initiatives to affirmatively 
further fair housing that require the PHA’s involvement.   

5 Year and Annual 
Plans 

X Housing Needs Statement of the Consolidated Plan for the 
jurisdiction/s in which the PHA is located and any additional 
backup data to support statement of housing needs in the 
jurisdiction 

Annual Plan: 
Housing Needs 

X Most recent board-approved operating budget for the public 
housing program  

Annual Plan: 
Financial Resources 

X Public Housing Admissions and (Continued) Occupancy Policy 
(A&O/ACOP), which includes the Tenant Selection and 
Assignment Plan [TSAP]  

Annual Plan:  
Eligibility, Selection, 
and Admissions 
Policies 

X Any policy governing occupancy of Police Officers in Public 
Housing  

X check here if included in the public housing  

A&O Policy 

Annual Plan:  
Eligibility, Selection, 
and Admissions 
Policies 

X Section 8 Administrative Plan  
 

Annual Plan:  
Eligibility, Selection, 
and Admissions 
Policies 

X Public housing rent determination policies, including the method 
for setting public housing flat rents 

X check here if included in the public housing  

A & O Policy 

Annual Plan:  Rent 
Determination 

X Schedule of flat rents offered at each public housing development  

X check here if included in the public housing  

A & O Policy 

Annual Plan:  Rent 
Determination 

X Section 8 rent determination (payment standard) policies  

X check here if included in Section 8 Administrative Plan 

Annual Plan:  Rent 
Determination 
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List of Supporting Documents Available for Review 
Applicab

le & 

On 

Display 

Supporting Document Related Plan 

Component 

X Public housing management and maintenance policy documents, 
including policies for the prevention or eradication of pest 
infestation (including cockroach infestation) 

Annual Plan:  
Operations and 
Maintenance 

X Results of latest binding Public Housing Assessment System 
(PHAS) Assessment 

Annual Plan: 
Management and 
Operations 

X Follow-up Plan to Results of the PHAS Resident Satisfaction 
Survey (if necessary) 

Annual Plan: 
Operations and 
Maintenance and 
Community Service & 
Self-Sufficiency 

X Results of latest Section 8 Management Assessment System 
(SEMAP)  

Annual Plan: 
Management and 
Operations 

X Any required policies governing any Section 8 special housing 

types 

X check here if included in Section 8 Administrative Plan 

Annual Plan:  
Operations and 
Maintenance 

X Public housing grievance procedures  

X check here if included in the public housing  

A & O Policy 

Annual Plan: Grievance 
Procedures 

X Section 8 informal review and hearing procedures  

X check here if included in Section 8 Administrative Plan 

Annual Plan:  
Grievance Procedures 

X The HUD-approved Capital Fund/Comprehensive Grant Program 
Annual Statement (HUD 52837) for any active grant year 

Annual Plan:  Capital 
Needs 

 Most recent CIAP Budget/Progress Report (HUD 52825) for any 
active CIAP grants 

Annual Plan:  Capital 
Needs 

 Approved HOPE VI applications or, if more recent, approved or 
submitted HOPE VI Revitalization Plans, or any other approved 
proposal for development of public housing  

Annual Plan:  Capital 
Needs 

X Self-evaluation, Needs Assessment and Transition Plan required 
by regulations implementing §504 of the Rehabilitation Act and 
the Americans with Disabilities Act.  See, PIH 99-52 (HA).  

Annual Plan:  Capital 
Needs 

 Approved or submitted applications for demolition and/or 
disposition of public housing  

Annual Plan:  
Demolition and 
Disposition 

 Approved or submitted applications for designation of public 
housing (Designated Housing Plans) 

Annual Plan: 
Designation of Public 
Housing 

 Approved or submitted assessments of reasonable revitalization of 
public housing and approved or submitted conversion plans 
prepared pursuant to section 202 of the 1996 HUD Appropriations 
Act, Section 22 of the US Housing Act of 1937, or Section 33 of 
the US Housing Act of 1937 

Annual Plan:  
Conversion of Public 
Housing 

X Approved or submitted public housing homeownership 
programs/plans  

Annual Plan:  
Homeownership  

 Policies governing any Section 8  Homeownership program 
(section ______of the Section 8 Administrative Plan)  

Annual Plan:  
Homeownership  

X Cooperation agreement between the PHA and the TANF agency 
and between the PHA and local employment and training service 
agencies 

Annual Plan:  
Community Service & 
Self-Sufficiency 
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List of Supporting Documents Available for Review 
Applicab

le & 

On 

Display 

Supporting Document Related Plan 

Component 

 FSS Action Plan/s for public housing and/or Section 8 Annual Plan:  
Community Service & 
Self-Sufficiency 

 Section 3 documentation required by 24 CFR Part 135, Subpart E  Annual Plan:  
Community Service & 
Self-Sufficiency 

 Most recent self-sufficiency (ED/SS, TOP or ROSS or other 
resident services grant) grant program reports  

Annual Plan:  
Community Service & 
Self-Sufficiency 

 The most recent Public Housing Drug Elimination Program 
(PHEDEP) semi-annual performance report  

Annual Plan:  Safety 
and Crime Prevention 

 PHDEP-related documentation: 

· Baseline law enforcement services for public housing 

developments assisted under the PHDEP plan; 

· Consortium agreement/s between the PHAs participating 

in the consortium and a copy of the payment agreement 

between the consortium and HUD (applicable only to 

PHAs participating in a consortium as specified under 24 

CFR 761.15); 

· Partnership agreements (indicating specific leveraged 

support) with agencies/organizations providing funding, 

services or other in-kind resources for PHDEP-funded 

activities; 

· Coordination with other law enforcement efforts; 

· Written agreement(s) with local law enforcement agencies 

(receiving any PHDEP funds); and 

· All crime statistics and other relevant data (including Part 

I and specified Part II crimes) that establish need for the 

public housing sites assisted under the PHDEP Plan. 

Annual Plan:  Safety 
and Crime Prevention 

X Policy on Ownership of Pets in Public Housing Family 
Developments (as required by regulation at 24 CFR Part 960, 
Subpart G) 

X check here if included in the public housing A & O Policy 

Pet Policy 

X The results of the most recent fiscal year audit of the PHA 
conducted under section 5(h)(2) of the U.S. Housing Act of 1937 
(42 U. S.C. 1437c(h)), the results of that audit and the PHA’s 
response to any findings  

Annual Plan:  Annual 
Audit 

 Troubled PHAs: MOA/Recovery Plan   Troubled PHAs 

 Other supporting documents (optional) 
(list individually; use as many lines as necessary) 

(specify as needed) 
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Table Library 

Annual Statement/Performance and Evaluation Report                                  ATTACHMENT  B  
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name:  Gallia Metropolitan Housing 
Authority 

Grant Type and Number 

  Capital Fund Program:      OH16P047501 2 
  Capital Fund Program  
           Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2002 

Original Annual Statement                                                                      Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:      )   
Performance and Evaluation Report for Period Ending:           Final Performance and Evaluation Report 

Line 
No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations     

3 1408 Management Improvements      

4 1410 Administration 25,000.00 12,769.72 12,769.72 12,769.72 

5 1411 Audit      

6 1415 liquidated Damages     

7 1430 Fees and Costs     

8 1440 Site Acquisition     

9 1450 Site Improvement     

10 1460 Dwelling Structures 264,936.00 206,081.00 206,081.00 206,081.00 

11 1465.1 Dwelling Equipment—Nonexpendable 0 71,085.28 63,000.00   31,500.00 

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1498 Mod Used for Development     

19 1502 Contingency     

20 Amount of Annual Grant:  (sum of lines 2-19) 289,936.00 289,936.00 281,850.72 250,350.72 

21 Amount of line 20 Related to LBP Activities     

22 Amount of line 20 Related to Section 504 Compliance     

23 Amount of line 20 Related to Security 206,081.00  206,081.00 206,081.00 
24 Amount of  line 20 Related to Energy Conservation 

Measures 
206,081.00  206,081.00 206,081.00 
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Table Library 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name:      Gallia Metropolitan Housing 

Authority 

Grant Type and Number 

  Capital Fund Program #: OH16P04650102 

  Capital Fund Program  
          Replacement Housing Factor   #:       

Federal FY of Grant:       

2002 

Development 
Number 

General Description of Major Work 
Categories 

Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of  
Proposed 

Name/HA-Wide 
Activities 

   Original Revised Funds 
Obligated 

Funds 
Expended 

Work 

OH001 Architect Fees 1410  25,0000.00 12,769.72 12,769.72 12,769.72 Completed 

 New Windows 1460  276,436.00 206,081.00 206,081.00 206,081.00 Completed 

         

         

OH002 New Carpet 1465  0 71,085.28 63,000.00 31,500.00 Ongoing 
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Table Library 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  Gallia Metropolitan 
Housing Authority 

Grant Type and Number 

  Capital Fund Program #: OH16P047-50102 

  Capital Fund Program Replacement Housing Factor   #:       

Federal FY of Grant:       

2002 
Development Number 

Name/HA-Wide 
Activities 

All Fund Obligated  
(Quart Ending Date) 

All Funds Expended  
(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

OH001 09-30-02 10-30-02 10-30-02 06/30/03  04-15-03  

OH002 0 07-15-03 07-08-03 05-31-04   This work item was added (pulled from 2003 CFP  5-
Year Plan) after the cost of windows was final and funds 

were left over.  We could not obligate the funds until 
after all window costs were in due the the chance of 
unforseen problems with the window installation. 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        



 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 
PHA Name:  GALLIA METROPOLITAN HOUSING 

AUTHORITY 

Grant Type and Number 

  Capital Fund Program: OH16P04750103 

  Capital Fund Program  
           Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2003 

Original Annual Statement                                                                      Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   
Performance and Evaluation Report for Period Ending:           Final Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations     

3 1408 Management Improvements      

4 1410 Administration    0 

5 1411 Audit      

6 1415 liquidated Damages     

7 1430 Fees and Costs 20,000    

8 1440 Site Acquisition     

9 1450 Site Improvement 20,000    

10 1460 Dwelling Structures 10,000  0 0 

11 1465.1 Dwelling Equipment—Nonexpendable 188,555    

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1498 Mod Used for Development     

19      

20 Amount of Annual Grant:  (sum of lines 2-19) 238,555    

21 Amount of line 20 Related to LBP Activities     

22 Amount of line 20 Related to Section 504 Compliance     

23 Amount of line 20 Related to Security & ENERGY     
24 Amount of  line 20 Related to Energy Conservation 

Measures     (INCLUDED IN SECURITY) 
    

 



 

 
 
 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement 

Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: GALLIA 
METROPOITAN HOUSING 
AUTHORITY 

Grant Type and Number 
  Capital Fund Program #: 

OH16P04750103 

  Capital Fund Program  
          Replacement Housing Factor   #:       

Federal FY of Grant:       

2003 

 

       

Developm
ent 

Number 

General Description of 
Major Work Categories 

Dev. Acct 
No. 

Quantit
y 

Total Estimated 
Cost 

Total Actual Cost Statu
s of  
Prop
ed 

Name/HA-
Wide 

Activities 

   Origina
l 

Revised Funds 
Obligat

ed 

Funds 
Expended 

W
o
r
k 

         

OH001 & 
OH002 

ARCHITRECT FEES 
AND OFFICE 
EXPENSES 

1430  20,000     

         

         

OH001 
 

Misc. repairs – brick 
repairs 

Caulking, flashing, wall 
caps, AC 

Sleeves, gutters & 
downspouts 

        1460  10,000     

         

OH002 Sidewalk replacemtment 
(include demo) 20%;  

HC curbs/ramps;   
parking lot sealing; 
parking lot striping 

1450  20,000     
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Capital Fund Program and Capital Fund Program Replacement 

Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: GALLIA 
METROPOITAN HOUSING 
AUTHORITY 

Grant Type and Number 
  Capital Fund Program #: 

OH16P04750103 

  Capital Fund Program  
          Replacement Housing Factor   #:       

Federal FY of Grant:       

2003 

 

       

Developm
ent 

Number 

General Description of 
Major Work Categories 

Dev. Acct 
No. 

Quantit
y 

Total Estimated 
Cost 

Total Actual Cost Statu
s of  
Prop
ed 

Name/HA-
Wide 

Activities 

   Origina
l 

Revised Funds 
Obligat

ed 

Funds 
Expended 

W
o
r
k 

         

OH002 Windows and screens; 
storm doors; porch roof 

overhang – correct 
sagging; bathroom - 
caulking at tubs and 

vanaties; new medicine 
cabinets; replace tiles; 
replace faucets (80%); 
replace light fixtures;  

Maintenance building – 
door replacement, 

hardware replacement; 
new hot water tank; 

furnace replacement; 
new sprinkler system 

1465.1  188555     

 
 
 



 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  GALLIA METROPOLITAN 
HOUSING AUTHORITY 

Grant Type and Number 

  Capital Fund Program #: OH16P04750103 

  Capital Fund Program Replacement Housing Factor   #:       

Federal FY of Grant:          

2003 
Development Number 

Name/HA-Wide 
Activities 

All Fund Obligated  
(Quart Ending Date) 

All Funds Expended  
(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

        

OH001 10-01-05   10-01-06    

        

OH002 10-01-05   10-01-06    

        

        

        

        

        

        

        

        

        

        

        

        

        



 

 

          ATACHMENT C 

Capital Fund Program 5-Year Action Plan  
 
Complete one table for each development in which work is planned in the next 5 PHA fiscal years.  Complete a table for 
any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.  Copy this table as many 
times as necessary.  Note:  PHAs need not include information from Year One of the 5-Year cycle, because this information 
is included in the Capital Fund Program Annual Statement. 
 

  CFP  5-Year Action Plan 

  Original statement   X  Revised statement  

Development 

OH047 

Development Name 

(or indicate PHA wide)  GALLIA METROPOLITAN HOUSING AUTHORITY 

 

 

 

Description of Needed Physical Improvements or Management 

Improvements 

Estimated Cost Planned Start Date 

(HA Fiscal Year) 

2003  CFP        OH001        Misc. repairs - brick repairs, caulking, flashing, 

                                               wall caps, AC. sleeves, gutter & downspouts 

 

                          OH002         Sidwalk replacement  (include demo)  20%        

                                                         replacement 

                                               H.C. curbs/ramps 

                                               Parking lot sealing  

                                               Parking lot striping 

                                               Windows/Screens            

                                               Storm Door           

                                               Porch Roof Overhand - correct sagging 

                                               Work in Bathrooms - caulking at tubs, vanities 

                                               New medicine cabinets/lights, replace tiles, 

                                               Replace faucets (80%)  replace light fixtures 

                                              Maintenance building - door replacement, 

                                               Hardware replacement, new hot water tank, 

                                               Furnace replacement, new sprinkler system 

                                                                                     

2004   CFP      OH001          Replace storm doors and storage shed doors                                               

                                               and frames and porch lights;  secure porch 

                                                post bases to slabs;  replace lavatory sinks and         

                                               fittings, tub surrounds, exhaust fans, caulk tubs  

                                               and vanities, replace medicine cabinets and       

                                               lights;  new washer grey box valves, new corian  

                                               window stools                          

                         OH002          new storm doors;  correct porch overhang ,        

                                               new windows, screens, sills, trim 

 

 

 

 

            

 

 

           

  

 

  

 
 

 

238,555 

 

 

 

 

 

 

 

 

267,862 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

2003 



 

 

 

 

 

 

2005 CFP        OH001           New site lighting 

                                                Video security system  

                                                Community Building/Office bullet resistant 

                                                   window and doors; new hot water tank; 

                                                    emergency lighting in garage; condensing   

                                                      unit    8 ton;  community room kitchen  

                                                       cabinets; 

                                                     modification ADA to community room 

                                                     toilet 

                                                  New floor tile  100 units 

  

 

Total estimated cost over next 3 years                                                             

 

 

2006  CFP       OH001             New sanitary lines 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

150,000 

 

 

 

 

 

 

705,862. 

 

 

????? 

           

 
 
 
 
 
Complete one table for each development in which work is planned in the next 5 PHA fiscal years.  Complete a table for 
any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.  Copy this table as many 
times as necessary.  Note:  PHAs need not include information from Year One of the 5-Year cycle, because this information 
is included in the Capital Fund Program Annual Statement 

 



 

 

 

 

 

 

 

 

 

 

 

PHA Public Housing Drug Elimination Program Plan 
 

NOT APLICABLE 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

             14
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Required Attachment:   D    Resident Member on the PHA Governing 

Board  
 
1. X  Yes   No:    Does the PHA governing board include at least one member who 

is directly assisted by the PHA this year?  (if no, skip to #2) 
 
A. Name of resident member(s) on the governing board:   Virginia Foglestrom 
 
B. How was the resident board member selected: (select one)? 

Elected  
X  Appointed  
 

C. The term of appointment is (include the date term expires): 1 year  (01-01-04) 

 
2.  A. If the PHA governing board does not have at least one member who is directly 

assisted by the PHA, why not? 
 the PHA is located in a State that requires the members of a 

governing board to be salaried and serve on a full time basis 
 the PHA has less than 300 public housing units, has provided 

reasonable notice to the resident advisory board of the opportunity 
to serve on the governing board, and has  

            not been notified by any resident of their interest to participate in 
the Board. 

  Other (explain):  
 

B. Date of next term expiration of a governing board member: 01/01/04 

 
C. Name and title of appointing official(s) for governing board (indicate appointing 

official for the next position): 
 

 
 

Court of Common Pleas                2 Members            
  Judge D. Dean Evans 
 
 Gallia County Commissioners       l Member 
 
 The City of Gallipolis - Commissioners 2 Member 
 
           GMHA Board of Commissioners                   1 Member        Next Position
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REQUIRED ATTACHMENT  E__: Membership of the Resident Advisory Board or 

Boards 
 
List members of the Resident Advisory Board or Boards:  (If the list would be 
unreasonably long, list organizations represented or otherwise provide a description 
sufficient to identify how members are chosen.) 
 
 
Have been unsuccessful this year in getting anyone to volunteer.  Sent Notices to all 

residents and participants inviting them to serve or to comment on plan. 
 
 
 
 
REQUIRED ATTACHMENT     F  :  Comments of Resident Advisory Board or Boards 
 
 
NO COMMENTS RECEIVED.   NO ONE ATTENDED PUBLIC HEARING OR 

SENT, BROUGHT OR CALLED IN ANY COMMENT.  One person asked about 

viewing the plan and I said it could be reviewed any time during office hours or at 

the public hearing.  She then walked out without saying another word. 
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Attachment G             

 

Mission 

 

The mission of Gallia Metropolitan Housing Authority is the same as that of the Department of 

Housing and Urban Development:  To promote adequate and affordable housing, economic 

opportunity and a suitable living environment free from discrimination. 

 

 

 

Goals 

 

To continue to have a  cooperation agreement with :   Ohio Jobs and Family Service, Gallia County 

Health Department Gallis-Jackson-Meigs Community Action Agency  which allows for sharing of 

information, providing space and service to and accepting services from these agencies. 

 

To continues to have the Executive Director serve on the CHIS Committees for Gallia County and 

Gallipolis,; the Family Service Community Partnership Advisory Council of Head Start; the area 

One Stop committee; or boards of other housing or low income family related groups as asked. 

 

To sell the remaining housing in the 5h Program.  We have sold 15 houses as of September, 2003..  

Estimated sales information  is as follows: 

 

2003 1 house 

2004 6 houses 

 

To continue in the partnership with the City of Gallipolis, Gallia-Jackson-Meigs Community Action 

Agency and Rural Develoment  in the sale of the homes in our 5h Homeownership Program.  

 

To continue to supply, in an expedient manner, any request for reasonable accommodations made  by 

a  public housing resident. 

 

To continue to strive for resident participation in Resident Meetings, Crime Watch, and planned 

children's activities. 

 

 

 

 

Attachment H 

 

Housing Needs 

 

Public Housing 

 

We continue to have a wait list for all units, but the 4 and 5 bedroom wait list is never as long as 

other size units.  Our biggest problem now seems to be persons who apply and then fail to respond to 

our notices or prove preferences.  We have amended our wait list policy this year and are now only 

giving preference to Gallia County residents (or those who go to school or work in the county) and 

those displaced by federal disaster.  We believe this will result in a smoother and more timely 

admittance rate. 

 

 

 

 

 

Section 8 
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Our numbers were not steady enough for us to think about applying for more units.  With new 

regulations will over  

lease only minimally but still strive to have 100% occupancy by years end.  As of September, 2003  

we have been at 

 100% or over for many months.   Our wait list preferences have been amended which we think will 

allow  for smoother  

and quicker method in issuing vouchers. 

 

 

 

 

Homeownership 

 

 

As of September, 2003 we have sold 15 of the 23 homes in our 5h program.  We expecct to sell one 

more before years end.   The last 14 houses have been sold with funding coming from Rural 

Development.   We advertise in the newspaper and by signs on the homes throughout the year and 

send letter to area agencies and businesses  once or twice a year. 

 

 

Attachment I 

 

Grievance Procedure 

 

Our grievance procedure as adopted in 1999 and amended in July, 2000 is still in force.  There have 

been  no further changes. 

 

 

Attachment J 

 

Audit 

Our 2002 audit has was  submitted through REAC on September 10, 2003. To our knowledge there 

were no findings or recommendations.  A copy of the audit, if available,will be sent with the hard 

copy of the 2004 Annual Plan when it is submitted to the Columbus Office by US Mail. 

 

 

Attachment K 

 

Policy and Program Changes 

 

Our amended ACOP and ADMIN Plan are attached.   

 

 

 

 

Attachment L 

 

Consistency with Consolidated Plan 

 

We are consistent  with the Plan by providing safe, decent and sanitary housing to 

low income 

families in Gallia  County and by promoting homeownership opportunities to same. 
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Attachment M 
 
 
 

DECONCENTRATION POLICY 
  
 
   The PHA policies governing eligibility, selection, and admissions required as 

a part of the Annual Plan must provide for deconcentration of poverty and 
income-mixing  by bringing higher income tenants into lower income 
projects and lower income tenants into higher income projects. 

 
   At this time Gallia MHA has two projects.  There is no significant difference 

in the income  
     of the tenants in either project 
 
    If the income of one project appears to be changing into one with either 

more lower or higher  income tenants,   the following policy will be 
followed: 

 
 
In order to encourage income mixing by bringing higher income families into 

lower income developments and lower income families into higher income 
developments, GMHA will skip families on the waiting list to reach other 
families with a lower or higher income.  We will accomplish this in a 
uniform and non-discriminating manner. 

 
GMHA will affirmatively market our housing to all eligible income groups.  

Lower income residents will not be steered toward lower income 
developments and higher income people will not be steered toward higher 
income developments.  

 
 

Prior to the beginning of each fiscal year, we will analyze the income levels of 
families residing in each of our developments, the income levels of census 
tracts in which our developments are located (if available) 

     and the income levels of the families on the waiting list.   
     Based on this analysis, we will determine the level of          
     marketing strategies and deconcentration incentives to   
     implement. 
 
      Gallia MHA may consider offering one or more incentive to encourage 
applicant families whose income classification would help to meet the 
deconcentration goals of a particular development.  Any incentive will be 
based on the financial situation of the Authority at that time.  Various 
incentives may be used at different time, or under different condition, but will 
always be provided in a consistent and nondiscriminatory manner. 
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Adopted by Board 
                                                                July 15, 1999 
                                                                 Resolution 99-05 
 
 

 
Attachment  N 

 
 
Conversion:  GMHA has two developments. GME 100 units and RGE 40 units.  
Our  review indicated that converting to vouchers would be more expensive 
than operating the units as public housing;  would not benefit residents in any 
way, other than allowing them to transfer the vouchers to other counties or 
states; and  
would affect the availability of limited affordable housing in Gallia County -
vouchers could be used on property currently rented by residents who do not 
qualify for vouchers and are paying market rent.  Documentation of our figures 
is available in our Office. 
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Glossary 
 
1937 Housing Act: The United States Housing Act of 1937 [42 U.S.C. 1437 et seq.]  
 
Absorption: In portability, the point at which a receiving housing authority stops billing the initial housing 
authority for assistance on behalf of a portable family. [24 CFR 982.4] 
 
Adjusted Annual Income: The amount of household income, after deductions for specified allowances, on 
which a participant’s rent is based.  
 
Administrative fee: Fee paid by HUD to the housing authority for the administration of the program.  
 
Administrative Plan: The plan that describes housing authority policies for the administration of the 
tenant-based programs.  
 
Admission: The point when the family becomes a participant in the program. In a tenant-based program, 
the date used for this purpose is the effective date of the first HAP Contract for a family (first day of initial 
lease term).  
 
Adult: A household member who is 18 years or older or who is the head of the household, or spouse, or co-
head. An emancipated minor is also considered an adult. An adult must have the legal capacity to enter a 
lease under State and local law. In the anti-drug portions of this policy, it also refers to a minor who has 
been convicted of a crime as an adult under any Federal, State or tribal law. 
 
Allowances: Amounts deducted from the household's annual income in determining adjusted annual income 
(the income amount used in the rent calculation). Allowances are given for elderly families, dependents, 
medical expenses for elderly and disabled families, disability expenses, and child care expenses for children 
under 13 years of age. Other allowances can be given at the discretion of the housing authority. 
 
Amortization Payment: In a manufactured home space rental: The monthly debt service payment by the 
family to amortize the purchase price of the manufactured home. If furniture was included in the purchase 
price, the debt service must be reduced by 15% to exclude the cost of the furniture. The amortization cost is 
the initial financing, not refinancing. Set-up charges may be included in the monthly amortization payment.  
 
Annual Contributions Contract (ACC): The written contract between HUD and a housing authority 
under which HUD agrees to provide funding for a program under the 1937 Act, and the housing authority 
agrees to comply with HUD requirements for the program.  
 
Annual Income: All amounts, monetary or not, that:  
 

a. Go to (or on behalf of) the family head or spouse (even if temporarily absent) or to any other 
family member, or 

 
b. Are anticipated to be received from a source outside the family during the 12-month period 

following admission or annual reexamination effective date; and 
 

c. Are not specifically excluded from Annual Income. 
 

d. Annual Income also includes amounts derived (during the 12-month period) from assets to which 
any member of the family has access.  

 
Applicant (applicant family): A family that has applied for admission to a program but is not yet a 
participant in the program.  
 

Assets: see net family assets. 
 
Asset Income: Income received from assets held by household members. If assets total more than $5,000, 
income from the assets is "imputed" and the greater of actual asset income and imputed asset income is 



 22

counted in annual income. 
 

Assisted lease (lease): A written agreement between an owner and a family for the leasing of a dwelling 
unit to the family. The lease establishes the conditions for occupancy of the dwelling unit by a family with 
housing assistance payments under a HAP contract between the owner and the housing authority.  
 
Business Days: Days the housing authority is open for business. 
 
Certificate: A document formerly issued by a housing authority to a family selected for admission to the 
Certificate Program. The certificate describes the program and the procedures for housing authority 
approval of a unit selected by the family. The certificate also states the obligations of the family under the 
program.  
 
Certification: The examination of a household's income, expenses, and family composition to determine 
the household's eligibility for program participation and to calculate the household's rent for the following 
12 months.  
 
Child: For purposes of citizenship regulations, a member of the family other than the family head or spouse 
who is under 18 years of age.  
 

Child care expenses: Amounts anticipated to be paid by the family for the care of children under 13 years 
of age during the period for which annual income is computed, but only where such care is necessary to 
enable a family member to actively seek employment, be gainfully employed, or to further his or her 
education and only to the extent such amounts are not reimbursed. The amount deducted shall reflect 
reasonable charges for child care. In the case of childcare necessary to permit employment, the amount 
deducted shall not exceed the amount of employment income that is included in annual income.  
 
Citizen: A citizen or national of the United States.  
 

Common space: In shared housing: Space available for use by the assisted family and other occupants of 
the unit.  

 
Congregate housing: Housing for elderly or persons with disabilities that meets the HQS for congregate 
housing.  
 

Consent form: Any consent form approved by HUD to be signed by assistance applicants and participants 
for the purpose of obtaining income information from employers and SWICAs, return information from the 
Social Security Administration, and return information for unearned income from the Internal Revenue 
Service. The consent forms may authorize the collection of other information from assistance applicants or 
participants to determine eligibility or level of benefits.  
 
Contiguous MSA: In portability, an MSA that shares a common boundary with the MSA in which the 
jurisdiction of the initial housing authority is located.  
 
Continuously assisted: An applicant is continuously assisted under the 1937 Housing Act if the family is 
already receiving assistance under any 1937 Housing Act program when the family is admitted to the 
Housing Choice Voucher Program or is temporarily residing in a shelter for a legitimate reason.  
 

Cooperative: Housing owned by a corporation or association, and where a member of the 
corporation or association has the right to reside in a particular unit, and to participate in 
management of the housing. 
 

Cooperative member: A family of which one or more members owns membership 
shares in a cooperative. 
 
Covered Families: Families who receive welfare assistance or other public assistance benefits ("welfare 
benefits") from a State or other public agency ("welfare agency") under a program for which Federal, State, 
or local law requires that a member of the family must participate in an economic self-sufficiency program 
as a condition for such assistance. 
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Covered Person: For purposes of the anti-drug provisions of this policy, a covered person is a resident, any 
member of the resident’s household, a guest or another person under the resident’s control. 
 
Currently engaging in: With respect to behavior such as illegal use of a drug, other drug-related criminal 
activity, or other criminal activity, currently engaging in means that the individual has engaged in the 
behavior recently enough to justify a reasonable belief that the individual’s behavior is current. 
 
Domicile: The legal residence of the household head or spouse as determined in accordance with State and 
local law.  
 
Decent, safe, and sanitary: Housing is decent, safe, and sanitary if it satisfies the applicable housing 
quality standards.  
 
Department: The Department of Housing and Urban Development.  
 
Dependent: A member of the family (except foster children and foster adults) other than the family head or 
spouse, who is under 18 years of age, or is a person with a disability, or is a full-time student.  
 
Disability assistance expenses: Reasonable expenses that are anticipated, during the period for which annual 
income is computed, for attendant care and auxiliary apparatus for a disabled family member and that are 
necessary to enable a family member (including the disabled member) to be employed, provided that the 
expenses are neither paid to a member of the family nor reimbursed by an outside source.  

 
Disabled family: A family whose head, spouse, or sole member is a person with disabilities; or two or more 
persons with disabilities living together; or one or more persons with disabilities living with one or more 
live-in aides.  
 
Disabled person: See "person with disabilities." 
 
Displaced family: A family in which each member, or whose sole member, is a person displaced by 
governmental action (such as urban renewal), or a person whose dwelling has been extensively damaged or 
destroyed as a result of a disaster declared or otherwise formally recognized pursuant to Federal disaster 
relief laws.  
 

Displaced person: A person displaced by governmental action (such as urban renewal), or a person whose 
dwelling has been extensively damaged or destroyed as a result of a disaster declared or otherwise formally 
recognized pursuant to Federal disaster relief laws.  
 
Drug: means a controlled substance as defined in section 102 of the Controlled Substances Act (21 U.S.C. 
802). 
 
Drug-related criminal activity: The illegal manufacture, sale, distribution, or use of a drug, or the 
possession of a drug with intent to manufacture, sell, distribute or use the drug. 
 
Drug trafficking: The illegal manufacture, sale, or distribution, or the possession with intent to 
manufacture, sell, or distribute, of a controlled substance.  
 
Economic self-sufficiency program: Any program designed to encourage, assist, train or facilitate the 
economic independence of HUD-assisted families or to provide work for such families. These programs 
include programs for job training, employment counseling, work placement, basic skills training, education, 
English proficiency, workfare, financial or household management, apprenticeship, and any program 
necessary to ready a participant for work (including a substance abuse or mental health treatment program), 
or other work activities. 
 
Elderly family: A family whose head, spouse, or sole member is a person who is at least 62 years of age; or 
two or more persons who are at least 62 years of age living together; or one or more persons who are at 
least 62 years of age living with one or more live-in aides.  
 
Elderly person: A person who is at least 62 years of age.  
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Evidence of citizenship or eligible status: The documents that must be submitted to evidence citizenship 
or eligible immigration status.  
 
Exception rent: An amount that exceeds the published fair market rent.  
 
Extremely low-income families: Those families whose incomes do not exceed 30% of the median income 
for the area, as determined by HUD with adjustments for smaller and larger families, except that HUD may 
establish income ceilings higher or lower than 30% of the median income for the area if HUD finds that 
such variations are necessary because of unusually high or low family incomes. 
 
Fair Housing Act: Title VIII of the Civil Rights Act of 1968, as amended by the Fair Housing 
Amendments Act of 1988 (42 U.S.C. 3601 et seq.).  
 
 
Fair market rent (FMR): The rent, including the cost of utilities (except telephone), as established by 
HUD for units of varying sizes (by number of bedrooms), that must be paid in the housing market area to 
rent privately-owned existing, decent, safe and sanitary rental housing of modest (non-luxury) nature with 
suitable amenities. FMRs are published periodically in the Federal Register. 
 
Family includes but is not limited to:  
 

a. A family with or without children (the temporary absence of a child from the home due to 
placement in foster care shall not be considered in determining family composition and family 
size); 

b. An elderly family;  
c. A near-elderly family;  
d. A disabled family;  
e. A displaced family;  
f. The remaining member of a resident family; and  
g. A single person who is not an elderly or displaced person, or a person with disabilities, or the 

remaining member of a resident family.  
 

Family members: include all household members except live-in aides, foster children and foster adults. All 
family members permanently reside in the unit, though they may be temporarily absent. All family members 
are listed on the HUD-50058 form. 
 

Family Rent to Owner: In the housing choice voucher program, the portion of rent to owner paid by the 
family. 
 

Family self-sufficiency program (FSS program): The program established by a housing authority to 
promote self-sufficiency of assisted families, including the coordination of supportive services (42 U.S.C. 
1437u).  
 

Family share: The portion of rent and utilities paid by the family or the gross rent minus the amount of the 
housing assistance payment. 
 

Family unit size: The appropriate number of bedrooms for a family as determined by the housing authority 
under the housing authority's subsidy standards.  
 

First-time homeowner: In the homeownership option, a family of which no member 
owned any present ownership interest in a residence of any family member during the 
three years before commencement of homeownership assistance for the family. The term 
``first-time homeowner'' includes a single parent or displaced homemaker (as those terms 
are defined in 12 U.S.C. 12713) who, while married, owned a home with his or her 
spouse, or resided in a home owned by his or her spouse. 
 
50058 Form: The HUD form that housing authorities are required to complete for each assisted household 
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in public housing to record information used in the certification and re-certification process, and, at the 
option of the housing authority, for interim reexaminations. 
 
FMR/exception rent limit: The Section 8 existing housing fair market rent published by HUD 
headquarters, or any exception rent. For a tenancy in the Housing Choice Voucher Program, the housing 
authority may adopt a payment standard up to the FMR/exception rent limit.  
 

Full-time employment: Employment that averages at least 30 hours per week. This can include self-
employment as long as the employees earns at least the average of the federal minimum wage over a 30 
hour period. 
 

Full-time student: A person who is attending school or vocational training on a full-time basis as defined 
by the institution.  
 
Gross rent: The sum of the rent to the owner plus any utilities.  
 
Group Home: A dwelling unit that is licensed by a State as a group home for the exclusive residential use 
of two to twelve persons who are elderly or persons with disabilities (including any live-in aide).  
 
Guest: Means a person temporarily staying in the unit with the consent of a resident or other member of the 
household who has express or implied authority to so consent on behalf of the resident. 
 
Head of household: The adult member of the family who is the head of the household for purposes of 
determining income eligibility and rent.  
 

Home: In the homeownership option: A dwelling unit for which the Housing Authority 
pays homeownership assistance. 
 
Homeowner: In the homeownership option, a family of which one or more members 
owns title to the home. 
 
Homeownership assistance: In the homeownership option, monthly homeownership 
assistance payments by the Housing Authority. Homeownership assistance payment may 
be paid to the family, or to a mortgage lender on behalf of the family. 
 
Homeownership expenses: In the homeownership option, a family's allowable monthly 
expenses for the home, as determined by the Housing Authority in accordance with HUD 
requirements. 
 
Homeownership option: Assistance for a homeowner or cooperative member under Sec. 
982.625 to Sec. 982.641. A special housing type. 
 
Household members: include all individuals who reside or will reside in the unit and who are listed on the 
lease, including live-in aides, foster children and foster adults. 
 

Housing Assistance Payment (HAP): The monthly assistance by a housing authority, which includes (1) a 
payment to the owner for rent to the owner under the family's lease, and (2) an additional payment to the 
family if the total assistance payment exceeds the rent to owner.  
 
Housing quality standards (HQS): The HUD minimum quality standards for housing assisted 
under the Section 8 program. 
 
Housing voucher: A document issued by a housing authority to a family selected for admission to the 
Housing Choice Voucher Program. This document describes the program and the procedures for housing 
authority approval of a unit selected by the family. The housing choice voucher also states the obligations of 
the family under the program.  
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Housing choice voucher holder: A family that has an unexpired housing choice voucher. 
 
Imputed income: For households with net family assets of more than $5,000, the amount calculated by 
multiplying net family assets by a HUD-specified percentage. If imputed income is more than actual income 
from assets, the imputed amount is used in determining annual income. 
 
Imputed welfare income: The amount of annual income not actually received by a family, as a result of a 
welfare benefit reduction for welfare fraud or the failure to comply with economic self-sufficiency 
requirements, that is nonetheless included in the family's annual income for purposes of determining rent. 
 
Income category: Designates a family's income range. There are three categories: low income, very low 
income and extremely low-income. 
 
Incremental income: The increased portion of income between the total amount of welfare and earnings of 
a family member prior to enrollment in a training program and welfare and earnings of the family member 
after enrollment in the training program. All other amounts, increases and decreases, are treated in the usual 
manner in determining annual income. 
 
Initial Housing Authority: In portability, both: (1) a housing authority that originally selected a family that 
later decides to move out of the jurisdiction of the selecting housing authority; and (2) a housing authority 
that absorbed a family that later decides to move out of the jurisdiction of the absorbing housing authority.  

 
Initial payment standard: The payment standard at the beginning of the HAP contract term.  
 
Initial rent to owner: The rent to owner at the beginning of the initial lease term.  
 

Interest in the home: In the homeownership option: 
 
  a. In the case of assistance for a homeowner, “interest in the home” includes title to 

the home, any lease or other right to occupy the home, or any other present 
interest in the home. 

  b. In the case of assistance for a cooperative member, “interest in the home” includes 
ownership of membership shares in the cooperative, any lease or other right to 
occupy the home, or any other present interest in the home. 

 
Interim (examination): A reexamination of a household's income, expenses, and household status 
conducted between the annual recertifications when a change in a household's circumstances warrant such a 
reexamination. 
 
Jurisdiction: The area in which the housing authority has authority under State and local law to administer 
the program.  
 
Law enforcement agency: The National Crime Information Center (NCIC), police departments and other 
law enforcement agencies that hold criminal conviction records. 
 
Lease: A written agreement between an owner and participant for the leasing of a dwelling unit to the 
resident. The lease establishes the conditions for occupancy of the dwelling unit by a family with housing 
assistance payments under a HAP Contract between the owner and the housing authority.  
 
Legal capacity: The participant is bound by the terms of the lease and may enforce the terms of the lease 
against the owner. 
 
Live-in aide: A person who resides with one or more elderly persons, or near-elderly persons, or persons 
with disabilities, and who:  
 

a. Is determined to be essential to the care and well-being of the persons;  
b. Is not obligated for the support of the persons; and  
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c. Would not be living in the unit except to provide the necessary supportive services.  
 
A live-in aide is not a party to the lease. 
   
Low-income families: Those families whose incomes do not exceed 80% of the median income for the 
area, as determined by HUD with adjustments for smaller and larger families, except that HUD may 
establish income ceilings higher or lower than 80% of the median for the area on the basis of HUD's 
findings that such variations are necessary because of unusually high or low family incomes.  
 
Manufactured home: A manufactured structure that is built on a permanent chassis, is designed for use as a 
principal place of residence, and meets the HQS.  
 
Manufacture home space: In manufactured home space rental: A space leased by an owner to a family. A 
manufactured home owned and occupied by the family is located on the space.  
 
Medical expenses: Medical expenses, including medical insurance premiums, that are anticipated during 
the period for which annual income is computed, and that are not covered by insurance.  
 

Membership shares: In the homeownership option, shares in a cooperative. By owning 
such cooperative shares, the share-owner has the right to reside in a particular unit in the 
cooperative, and the right to participate in management of the housing. 
 
Mixed family: A family whose members include those with citizenship or eligible immigration status, and 
those without citizenship or eligible immigration status.  
 
Moderate rehabilitation: Rehabilitation involving a minimum expenditure of $1000 for a unit, including 
its prorated share of work to be accomplished on common areas or systems, to: 
 

a. upgrade to decent, safe and sanitary condition to comply with the Housing Quality Standards or 
other standards approved by HUD, from a condition below these standards (improvements being of 
a modest nature and other than routine maintenance); or 

b. repair or replace major building systems or components in danger of failure.  
  

Monthly adjusted income: One twelfth of adjusted income.  
 
Monthly income: One twelfth of annual income.  
 
Mutual housing is included in the definition of "cooperative".  
 
National: A person who owes permanent allegiance to the United States, for example, as a result of birth in 
a United States territory or possession.  
 
Near-elderly family: A family whose head, spouse, or sole member is a person who is at least 50 years of 
age but below the age of 62; or two or more persons who are at least 50 years of age but below the age of 62 
living together; or one or more persons who are at least 50 years of age but below the age of 62 living with 
one or more live-in aides.  
 
Net family assets:  
 

a. Net cash value after deducting reasonable costs that would be incurred in disposal of real property, 
savings, stocks, bonds, and other forms of capital investment, excluding interests in Indian trust 
land and excluding equity accounts in HUD homeownership programs. The value of necessary 
items of personal property such as furniture and automobiles shall be excluded. 

b. In cases where a trust fund has been established and the trust is not revocable by, or under the 
control of, any member of the family or household, the value of the trust fund will not be 
considered an asset so long as the fund continues to be held in trust. Any income distributed from 
the trust fund shall be counted when determining annual income. 

c. In determining net family assets, housing authorities or owners, as applicable, shall include the 
value of any business or family assets disposed of by an applicant or resident for less than fair 
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market value (including a disposition in trust, but not in a foreclosure or bankruptcy sale) during 
the two years preceding the date of application for the program or reexamination, as applicable, in 
excess of the consideration received therefor. In the case of a disposition as part of a separation or 
divorce settlement, the disposition will not be considered to be for less than fair market value if the 
applicant or tenant receives important consideration not measurable in dollar terms.  

 d. For purposes of determining annual income under Section 8 Homeownership, the 
term “net family assets”' does not include the value of a home currently being 
purchased with assistance under the Section 8 Homeownership Program. This 
exclusion is limited to the first 10 years after the purchase date of the home. 

 
Noncitizen: A person who is neither a citizen nor national of the United States.  
 

Notice Of Funding Availability (NOFA): For budget authority that HUD distributes by competitive 
process, the Federal Register document that invites applications for funding. This document explains how to 
apply for assistance and the criteria for awarding the funding.  

 

Occupancy standards: The standards that the housing authority establishes for determining the 
appropriate number of bedrooms needed to house families of different sizes or composition. 
 
Other person under the tenant’s control: For the purposes of the definition of covered person it means 
the person, although not staying as a guest (as defined in this section) in the unit, is, or was at the time of the 
activity in question, on the premises (as premises is defined in this section) because of an invitation from the 
tenant or other member of the household who has express or implied authority to so consent on behalf of the 
tenant. Absent evidence to the contrary, a person temporarily and infrequently on the premises solely for 
legitimate commercial purposes is not under the tenant’s control. 
 
Owner: Any person or entity, including a cooperative, having the legal right to lease or sublease existing 
housing. In the anti-drug related Areas of this policy, it means the owner of federally assisted housing. 
 

Participant (participant family): A family that has been admitted to the housing authority's program and 
is currently assisted in the program. The family becomes a participant on the effective date of the first HAP 
contract executed by the housing authority for the family (first day of initial lease).  
 
Payment standard: In a housing choice voucher tenancy, the maximum monthly assistance payment for a 
family (before deducting the total tenant payment by family contribution). For a housing choice voucher 
tenancy, the housing authority sets a payment standard in the range from 90% to 110% of the current FMR.  
 
Permanently absent: A person or persons not actually residing in the unit who once lived there and does 
not intend to return. One becomes permanently absent when one vacates the unit. 
 
Person with disabilities: A person who: 
 

A. Has a disability as defined in 42 U.S.C. 423 
 

B.  Is determined, pursuant to HUD regulations, to have a physical, mental, or emotional 
impairment that: 
 

 1. Is expected to be of long-continued and indefinite duration;  
 

 2. Substantially impedes his or her ability to live independently; and  
 

 3. Is of such a nature that the ability to live independently could be improved by 
more suitable housing conditions; or 

 
C. Has a developmental disability as defined in 42 U.S.C. 6001 

 
This definition does not exclude persons who have the disease of acquired 
immunodeficiency syndrome or any conditions arising from the etiologic agent for 
acquired immunodeficiency syndrome. 
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For purposes of qualifying for low-income housing, it does not include a person whose disability is 
based solely on any drug or alcohol dependence. 

 

Portability: Renting a dwelling unit with Section 8 tenant-based assistance outside the jurisdiction of the 
initial housing authority.  
 
Premises: The building or complex in which the dwelling unit is located, including common areas and 
grounds. For purposes of the anti-drug provisions of this policy it means the building or complex or 
development in which the public or assisted housing dwelling unit is located, including common areas and 
grounds. 
 

Present ownership interest: In the homeownership option, “Present ownership option” 
in a residence includes title, in whole or in part, to a residence, or ownership, in whole or 
in part, of membership shares in a cooperative. “Present ownership interest” in a 
residence does not include the right to purchase title to the residence under a lease-
purchase agreement. 
 

Preservation: This program encourages owners of eligible multifamily housing projects to preserve low-
income housing affordability and availability while reducing the long-term cost of providing rental 
assistance. The program offers several approaches to restructuring the debt of properties developed with 
project-based Section 8 assistance whose HAP contracts are about to expire. 
 
Private space: In shared housing: The portion of a contract unit that is for the exclusive use of an assisted 
family.  
 
Processing Entity: The person or entity who is responsible for making eligibility and related 
determinations and an income reexamination. In the Section 8 and public housing programs the processing 
entity is the responsibility entity. 
 
Project-Based Assistance Program: A Section 8 program administered by an Housing Authority pursuant 
to 24 CFR part 983, as amended by HUD in the Federal Register, Vol. 66, No. 10 on January 16, 2001 
Revisions to PHA Project-Based Assistance Program; Initial Guidance. 
 
Proration of assistance:  The reduction in a family's housing assistance payment to reflect the 
proportion of family members in a mixed family who are eligible for assistance.  
 
Public Housing: Housing assisted under the 1937 Act, other than under Section 8. Public housing includes 
dwelling units in a mixed finance project that are assisted by a PHA with capital or operating funds. 
 
Public Housing Agency: A State, county, municipality or other governmental entity or public body (or 
agency or instrumentality thereof) authorized to engage in or assist in the development or operation of low-
income housing.  
 
Reasonable rent: A rent to owner that is not more than charged: (a) for comparable units in the private 
unassisted market; and (b) for a comparable unassisted unit in the premises.  
 

Receiving Housing Authority: In portability, a housing authority that receives a family selected for 
participation in the tenant-based program of another housing authority. The receiving housing authority 
issues a housing choice voucher, and provides program assistance to the family.  
 
Re-certification: A reexamination of a household's income, expenses, and family composition to determine 
the household's rent for the following 12 months.  
 
Remaining member of a tenant family: A member of the family listed on the lease who continues to live 
in an assisted household after all other family members have left.  
 
Rent to owner: The monthly rent payable to the owner under the lease. Rent to owner covers payment for 
any housing services, maintenance, and utilities that the owner is required to provide and pay for.  
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Responsible Entity:  

 
A. For the public housing program, the Section 8 tenant-based assistance program 24  

CFR 982), and the Section 8 project-based voucher program (24 CFR 983), and the 
Section 8 moderate rehabilitation program (24 CFR 882), responsible entity means the 
PHA administering the program under an ACC with HUD; 

 
B.  For all other Section 8 programs, responsible entity means the Section 8 project owner. 

 
Risk assessment: In the context of lead-based paint it means an on-site investigation to determine and 
report the existence, nature, severity, and location of lead-based paint hazards in residential dwellings, 
including: 

 
A. Information gathering regarding the age and history of the housing and occupancy by 

children under age 6;  
 
B. Visual inspection;  
 
C. Limited wipe sampling or other environmental sampling techniques; 
 
D. Other activity as may be appropriate; and  
 
E. Provision of a report explaining the results of the investigation. 

 
Set-up charges: In a manufactured home space rental, charges payable by the family for assembly, skirting 
and anchoring the manufactured home.  
 
Shared housing: A unit occupied by two or more families. The unit consists of both common space for 
shared use by the occupants of the unit and separate private space for each assisted family.  
 
Shelter allowance: That portion of a welfare benefit (e.g., TANF) that the welfare agency designates to be 
used for rent and utilities. 
 
Single person: Someone living alone or intending to live alone who does not qualify as an elderly person, a 
person with disabilities, a displaced person, or the remaining member of a tenant family.  
 
Single room occupancy housing (SRO): A unit for occupancy by a single eligible individual capable of 
independent living that contains no sanitary facilities or food preparation facilities, or contains either, but 
not both, types of facilities.  
 
Special admission: Admission of an applicant that is not on the housing authority waiting list, or admission 
without considering the applicant's waiting list position.  
 
Special housing types: Special housing types include: SRO housing, congregate housing, group homes, 
shared housing, cooperatives (including mutual housing), and manufactured homes (including manufactured 
home space rental).  
 
Specified welfare benefit reduction: 

 
  A.  A reduction of welfare benefits by the welfare agency, in whole or in part, for a family 

member, as determined by the welfare agency, because of fraud by a family member in 
connection wit the welfare program; or because of welfare agency sanction against a 
family member for noncompliance with a welfare agency requirement to participate in an 
economic self-sufficiency program. 

 
B. "Specified welfare benefit reduction" does not include a reduction or termination of 

welfare benefits by the welfare agency: 
 

1. at the expiration of a lifetime or other time limit on the payment of welfare 
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benefits; 
 
2. because a family member is not able to obtain employment, even though the 

family member has complied with welfare agency economic self-sufficiency or 
work activities requirements; or 

 
3. because a family member has not complied with other welfare agency 

requirements. 
 
State Wage Information Collection Agency (SWICA): The State agency receiving quarterly wage 
reports from employers in the State, or an alternative system that has been determined by the Secretary of 
Labor to be as effective and timely in providing employment-related income and eligibility information.  
 
Statement of family responsibility: An agreement in the form prescribed by HUD, between the housing 
authority and a family to be assisted under the Moderate Rehabilitation Program, stating the obligations and 
responsibilities of the family.  
 

Statement of homeowner obligations: In the homeownership option, the family's 
agreement to comply with program obligations. 
 
Subsidy standards: Standards established by a housing authority to determine the appropriate number of 
bedrooms and amount of subsidy for families of different sizes and compositions.  
 
Suspension: Stopping the clock on the term of a family's housing choice voucher, for such period as 
determined by the housing authority, from the time when the family submits a request for housing authority 
approval to lease a unit, until the time when the housing authority approves or denies the request. Also 
referred to as tolling.  
 
Temporarily absent: A person or persons not actually residing in a unit for a period of time while still 
maintaining control of the unit. If the absence exceeds XXX (XXX) calendar days, the Housing Authority 
must agree to the absence. 
 
Tenant: The person or persons (other than a live-in aide) who executes the lease as lessee of the dwelling 
unit.  
 

Third-party (verification): Oral or written confirmation of a household's income, expenses, or household 
composition provided by a source outside the household, such as an employer, doctor, school official, etc. 
 

Tolling: see suspension. 
 

Total tenant payment (TTP):  
 

(1) Total tenant payment is the amount calculated under Section 3(a)(1) of the 1937 Act which is 
the higher of : 

 
a. 30% of the family's monthly adjusted income; 

 
b. 10% of the family's monthly income;  
 
c. Minimum rent; or 

 
d. if the family is receiving payments for welfare assistance from a public agency and a part 

of such payments, adjusted in accordance with the family's actual housing costs, is 
specifically designated by such agency to meet the family's housing costs, the portion of 
such payments which is so designated. 

 
  (2) If the family's welfare assistance is ratably reduced from the standard of need by applying a 

percentage, the amount calculated under Section 3(a)(1) shall be the amount resulting from 
one application of the percentage. 
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Utility allowance: If the cost of utilities (except telephone) and other housing services for an assisted unit is 
not included in the tenant rent but is the responsibility of the family occupying the unit, an amount equal to 
the estimate made or approved by a housing authority or HUD of the monthly cost of a reasonable 
consumption of such utilities and other services for the unit by an energy-conservative household of modest 
circumstances consistent with the requirements of a safe, sanitary, and healthful living environment.  
 

Utility hook-up charge: In a manufactured home space rental, costs payable by a family for connecting the 
manufactured home to utilities such as water, gas, electrical and sewer lines.  
 
Utility reimbursement: The portion of the housing assistance payment that exceeds the amount of the rent 
to owner. It is only paid when the housing assistance payment exceeds the rent to owner. If the cost of 
utilities (except telephone) and other housing services for an assisted unit is not included in the tenant rent 
but is the responsibility of the family occupying the unit, an amount equal to the estimate made or approved 
by a PHA of the monthly cost of a reasonable consumption of such utilities and other services for the unit 
by an energy-conservative household of modest circumstances consistent with the requirements of a safe, 
sanitary, and healthful living environment. 
 
Verification:  
 

a. The process of obtaining statements from individuals who can attest to the accuracy of the amounts 
of income, expenses, or household member status (e.g., employers, public assistance agency staff, 
doctors).  

 
 b. The three types of verification are:  

(1) Third-party verification, either written or oral, obtained from employers, public assistance 
agencies, schools, etc. 

 
(2) Documentation such as a copy of a birth certificate or bank statement 

 
(3) Family certification or declaration (only used when third-party or documentation verification 

is not available) 
 
Very low-income families: Families whose incomes do not exceed 50% of the median family income for 
the area, as determined by HUD with adjustments for smaller and larger families, except that HUD may 
establish income ceilings higher or lower than 50% of the median for the area if HUD finds that such 
variations are necessary because of unusually high or low family incomes.  
 
Violent criminal activity: Means any criminal activity that has as one of its elements the use, attempted 
use, or threatened use of physical force substantial enough to cause, or be reasonably likely to cause, serious 
bodily injury or property damage. 
 
Voucher (rental voucher): A document issued by a housing authority to a family selected for admission to 
the Housing Choice Voucher Program. This document describes the program and the procedures for 
housing authority approval of a unit selected by the family and states the obligations of the family under the 
program.  
 
Voucher holder: A family holding a housing choice voucher with unexpired search time. 
 
Waiting list admission: An admission from the housing authority waiting list. [24 CFR 982.4] 
 
Welfare Assistance: Welfare or other payments to families or individuals, based on need, that are made 
under programs funded, separately or jointly, by Federal, State or local governments (including assistance 
provided under the Temporary Assistance for Needy Families (TANF) program, as that term is defined 
under the implementing regulations issued by the Department of Health and Human Services at 45 CFR 
260.31). 
 

45 CFR 260.31 defines the term “assistance” to include cash, payments, vouchers, and 
other forms of benefits designed to meet a family's ongoing basic needs (i.e., for food, 
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clothing, shelter, utilities, household goods, personal care items, and general incidental 
expenses). 
 
It includes such benefits even when they are: 
 

A. Provided in the form of payments by a TANF agency, or other agency on its 
behalf, to individual recipients; and 

 
B. Conditioned on participation in work experience or community service (or 

any other work activity under 45 CFR 261.30). 
 
Except where excluded later in this definition, it also includes supportive services such as 
transportation and childcare provided to families who are not employed. 
 
The term “assistance” excludes: 
 

A. Nonrecurrent, short-term benefits that: 
 

1. Are designed to deal with a specific crisis situation or episode of need; 
 

2.  Are not intended to meet recurrent or ongoing needs; and 
 
3. Will not extend beyond four months. 

 
B. Work subsidies (i.e., payments to employers or third parties to help cover 

the costs of employee wages, benefits, supervision, and training); 
 

C. Supportive services such as child care and transportation provided to 
families who are employed; 

 
D. Refundable earned income tax credits; 

 
E. Contributions to, and distributions from, Individual Development 

Accounts; 
 

F. Services such as counseling, case management, peer support, childcare 
information and referral, transitional services, job retention, job 
advancement, and other employment-related services that do not provide 
basic income support; and 

 
G. Transportation benefits provided under a Job Access or Reverse Commute 

project, pursuant to section 404(k) of the Act, to an individual who is not 
otherwise receiving assistance. 

 
Welfare rent: In "as-paid" welfare programs, the amount of the welfare benefit designated for shelter and 
utilities. 
 
Welfare -to-Work (WTW) families: Families assisted with housing choice voucher funding awarded 
under the HUD welfare-to-work voucher program. 
 
Written notification: All written notifications required in this policy shall be hand delivered with a signed 



 34

receipt or mailed via first class mail unless specified otherwise. 
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variations are necessary because of unusually high or low family incomes.  
 
Violent criminal activity: Means any criminal activity that has as one of its elements the use, attempted 
use, or threatened use of physical force substantial enough to cause, or be reasonably likely to cause, serious 
bodily injury or property damage. 
 
Voucher (rental voucher): A document issued by a housing authority to a family selected for admission to 
the Housing Choice Voucher Program. This document describes the program and the procedures for 
housing authority approval of a unit selected by the family and states the obligations of the family under the 
program.  
 
Voucher holder: A family holding a housing choice voucher with unexpired search time. 
 
Waiting list admission: An admission from the housing authority waiting list. [24 CFR 982.4] 
 
Welfare Assistance: Welfare or other payments to families or individuals, based on need, that are made 
under programs funded, separately or jointly, by Federal, State or local governments (including assistance 
provided under the Temporary Assistance for Needy Families (TANF) program, as that term is defined 
under the implementing regulations issued by the Department of Health and Human Services at 45 CFR 
260.31). 
 

45 CFR 260.31 defines the term “assistance” to include cash, payments, vouchers, and 
other forms of benefits designed to meet a family's ongoing basic needs (i.e., for food, 
clothing, shelter, utilities, household goods, personal care items, and general incidental 
expenses). 
 
It includes such benefits even when they are: 
 

B. Provided in the form of payments by a TANF agency, or other agency on its 
behalf, to individual recipients; and 

 
B. Conditioned on participation in work experience or community service (or 

any other work activity under 45 CFR 261.30). 
 
Except where excluded later in this definition, it also includes supportive services such as 
transportation and childcare provided to families who are not employed. 
 
The term “assistance” excludes: 
 

A. Nonrecurrent, short-term benefits that: 
 

2. Are designed to deal with a specific crisis situation or episode of need; 
 

2.  Are not intended to meet recurrent or ongoing needs; and 
 
3. Will not extend beyond four months. 

 
B. Work subsidies (i.e., payments to employers or third parties to help cover 

the costs of employee wages, benefits, supervision, and training); 
 

C. Supportive services such as child care and transportation provided to 
families who are employed; 
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D. Refundable earned income tax credits; 

 
E. Contributions to, and distributions from, Individual Development 

Accounts; 
 

F. Services such as counseling, case management, peer support, childcare 
information and referral, transitional services, job retention, job 
advancement, and other employment-related services that do not provide 
basic income support; and 

 
G. Transportation benefits provided under a Job Access or Reverse Commute 

project, pursuant to section 404(k) of the Act, to an individual who is not 
otherwise receiving assistance. 

 
Welfare rent: In "as-paid" welfare programs, the amount of the welfare benefit designated for shelter and 
utilities. 
 
Welfare -to-Work (WTW) families: Families assisted with housing choice voucher funding awarded 
under the HUD welfare-to-work voucher program. 
 
Written notification: All written notifications required in this policy shall be hand delivered with a signed 
receipt or mailed via first class mail unless specified otherwise.  
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ACRONYMS 
 
 
ACC Annual Contributions Contract 
 
CACC Consolidated Annual Contributions Contract 
 
CFR Code of Federal Regulations 
 
FMR Fair Market Rent 
 
FSS               Family Self Sufficiency (program) 
 
HA  Housing Authority 
 
HAP Housing Assistance Payment 
 
HCDA Housing and Community Development Act 
 
HQS Housing Quality Standards 
 
HUD Department of Housing and Urban Development 
 
INS               (U.S.) Immigration and Naturalization Service 
NAHA  (Cranston-Gonzalez) National Affordable Housing Act 
 
NOFA Notice of Funding Availability 
 
OMB (U.S.) Office of Management and Budget 
 
PBC Project-Based Certificate (program) 
 
QHWRA    Quality Housing and Work Responsibility Act of 1998 
 
PHA Public Housing Agency 
 
TTP Total Tenant Payment 
  

 


